
 
 

 
 

 
 

 

 
 
 
 
 
 

ACHM Spreadsheet Users Guide 

for Contractors / Suppliers 
 

 

May 2009 
 
 
 
 



   ACHM Spreadsheet Users Guide 

May 2009    2 

TABLE OF CONTENTS 

 
DOWNLOAD INSTRUCTIONS:.................................................................................................................3 

- For Existing Users...................................................................................................................................3 

- For New Users:.........................................................................................................................................3 

SiteManager ACHM Spreadsheet Issues and Answers ........................................................................4 

HOW DO I? .....................................................................................................................................................6 

- Start a Lot Report...................................................................................................................................6 

- Send my Data to AHTD..........................................................................................................................8 

START SCREEN..............................................................................................................................................9 

- Start Screen (Utilities) ....................................................................................................................... 10 

NEW REPORT SCREEN................................................................................................................................11 

FILE UTILITIES SCREEN......................................................................................................................... 12 

REPORT LIST................................................................................................................................................ 13 

- Delete a Report on List ........................................................................................................................ 14 

JOB LIST....................................................................................................................................................... 15 

SAMPLE ID LIST ......................................................................................................................................... 16 

NEW MIX DESIGN SCREEN .................................................................................................................... 17 

MIX DESIGN LIST ..................................................................................................................................... 18 

- Delete a Mix Design .............................................................................................................................. 19 

EDIT MIX DESIGN SCREEN................................................................................................................... 20 

CURRENT MIX DESIGN SCREEN .......................................................................................................... 22 

AHTD REPORT ............................................................................................................................................. 23 

– Binder Information .............................................................................................................................. 24 

VOLUMETRICS SCREEN........................................................................................................................... 25 

– Sample Info and Binder Content....................................................................................................... 25 

– Gmm & Gmb (Rice and Bulk Specific Gravity) ................................................................................ 26 

– Volumetric Properties and Density................................................................................................... 27 

– Additional Cores if Failure ................................................................................................................. 28 

– After Contractor Data Upload .......................................................................................................... 29 

Contractor Sublot Report.......................................................................................................................... 30 

GRADATION SCREEN ................................................................................................................................ 31 

– After Contractor Data Upload .......................................................................................................... 32 

LOOSE MIX – QUANTITY SCREEN...................................................................................................... 33 

TECHNICIANS SCREEN........................................................................................................................... 34 

SUMMARY PAGE ......................................................................................................................................... 35 

HELP SCREEN............................................................................................................................................... 36 



   ACHM Spreadsheet Users Guide 

May 2009    3 

DOWNLOAD INSTRUCTIONS:  
 - For Existing Users 

� Open the ACHM Workbook – from the START screen – click “Backup Files”. This will 

backup all your data to the selected drive and create a file named 

“OLD_ArkansasACHM.xls”.  This file will be used to update your new version. 

� You will see a “Zip” file - “Contractor_ACHM.exe” - Double Click this file 

to begin the download procedure.  
 

� Click Unzip – wait for file to download. 

� Click "Ok" and "Close" 

� File will automatically be copied to your C:\ACHMJobs directory. 

� The first time you open this file, your Mix Design and Report Lists will be copied from 

the OLD_ArkansasACHM.xls file to the new version. 

� You will see one of three messages after opening the file after an update: 

(1) “Reports and Mix Design List have been imported to the New Version.” – All data 

correctly copied to the New Version. 

(2) "OLD_ArkansasACHM.xls does not exist. Cannot Import Old Data" – This file 

must be located in the C:\ACHMJobs directory to import your data.    

(3) "Error Importing Old Data - Use the Import page to access files." – The New 

version was downloaded correctly, but there was an error copying your old data 

into the New Version.  Some suggestions if this occurs: 

a) Have your administrator check to ensure you have “modify” privileges on the 

C:\ACHMJobs folder. 

b) Restart your computer. 

c) Defragment your C: drive. 

d) If data will still not import correctly, delete the file 

“OLD_ArkansasACHM.xls” in your C:\ACHMJobs directory.  This will keep the 

file from continuing to try and import your old data. 

e) The Mix Design and Reports Lists can be updated by opening a file using the 

“Import Screen”. Each time a new file is imported the Mix will be added to 

the Mix List if not present.  

� This Version will automatically create the “OLD_ArkansasACHM.xls” file each time you 

use the “Backup Files” procedure. 

 

- For New Users: 

� You will see a “Zip” file - “Contractor_ACHM.exe” - Double Click this file 

to begin the download procedure.  

� Click Unzip – wait for file to download.  

� Click "Ok" and "Close" 

� Find and Double Click the ACHMJobs folder on your C: drive 

2) You will find a shortcut in this folder (a yellow icon) 

3) Right click on this icon   
� Choose “Send To” and “Desktop (create shortcut)” 

� Double click this shortcut to open the ACHM Spreadsheet. 

� The first time you open this file, you should see this messages: 

� "OLD_ArkansasACHM.xls does not exist. Cannot Import Old Data"     
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SiteManager ACHM Spreadsheet Issues and Answers 
 

Issue #1:  MACROS PREVENT THE SHEET FROM OPENING OR THE SHEET OPENS AND 
THE MACROS WILL NOT OPERATE. 

Why you need to have the proper setting:  If the security setting on Excel is set too high, you 

cannot open files with macros.   

What you should do:   

For EXCEL 2003:  Open a blank Excel worksheet.  Click on TOOLS-MACROS-SECURITY and change 
the setting from “HIGH” to “MEDIUM”.  Close this sheet and open the ACHM Spreadsheet.  Click on 

“Enable Macros” and the sheet should open.  

 For EXCEL 2007:  Open a blank Excel worksheet.  Click on the OFFICE button in the top left corner 
and choose Excel Options.  Click on Trust Center and choose Trust Center Settings and the click on 

Trusted Locations.  Next choose Add New Location, Click on Browse and Find the ACHMJobs folder 

on the C:\ drive.  Select this folder then click on the box “Subfolders of this location are also 

trusted” then click “OK”, “OK”, and “OK”.   
 

Issue #2: WHAT DO I DO FIRST? 

What this means:  How do I get started with this worksheet? 
What you should do:  Program will open on the START screen and will display the last file saved.  

Click “Open Report” to work with the displayed Lot report or click “Start a New Report” to create a 
new report.  To create a new report on the NEW REPORT screen –  

� Enter the Job and Report data in the WHITE cells.   

� If the Job Mix Design is not available on the pull-down list - go to the ADD MIX DESIGN sheet 

and input the Mix Design information and click “Add New Design” – go back to the NEW REPORT 
screen – the design you just added will now be available on the Mix Design pull-down list.   

� When all blanks are completed – click the “Create Report” button.  This will start the report and 

take you to the MENU sheet.    

� Enter Lot data on the LOOSE MIX, VOLUMETRICS and GRADATIONS sheets (See Help 
below).  You should not have to enter any piece of information more than one time.  ONLY 

ATTEMPT TO ENTER INFORMATION INTO THE WHITE CELLS.  WATCH FOR PULL-DOWN 

MENUS AND POP-UP GUIDES IN THE CELLS. 
 

Issue #3:  CELL NAMED”C:\ACHMJobs 
What this means:  This is the folder on your C:\ drive that will be used to store the spreadsheet 

while you are working on it.  All project reports will also be saved to this directory. 

What you should do:  Make sure that you do not delete this folder on your C:\ drive.  Do not delete 

any subfolders or files that are on your REPORT LIST screen. 
 



 

SiteManager ACHM Spreadsheet Issues and Answers (Cont.) 
 

Issue #4:  CELL NAMED “SAMPLE ID” 
What this means:  This is the SiteManager ID.   

What you should do:  The first 11 digits have been completed for you – based on your District, User 

ID, and year.  Simply fill in the last 4 digits of the sample ID on the New Report sheet.  If the first 
two numbers shown on your sample ID are not correct, click on the “Change My District” button on 

the START screen.  The 15 digit alphanumeric Sample ID must follow this naming procedure: First 

two digits: Your District # i.e. 09, Next seven digits: Your SM user id, i.e. MLAC160, Next two digits: 

The year, i.e. 08 and the last four digits: the sequential numerical test number that you have taken 
for the year, i.e. the first one will be 0001.  This comes out to be 09MLAC160080001 for Mitchell 

Archer’s first sample of 2008. 
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HOW DO I? 

- Start a Lot Report 
 

1. From the START screen – Choose 

“Begin a New Report”.  This button 

is also available on many other 

screens including the MENU screen 

and the REPORT LIST. 

 

 
2. Enter the AHTD Job number or 

choose from the pull-down list.  

Job number will be shown on the 

pull-down list if it is shown on the 

REPORT LIST.   
3. If the Job number exists on the 

REPORT LIST, the Job Name will 

be filled in for you.  If not, simply 

input the Job Name in this field.  

Remember you cannot edit this 

name, so get it right the first time.  

 
4. Your SiteManager Sample ID is a 

15 character label that will identify 

this sample.  You need to only enter 

the last four characters of your 

sample ID. The first 11 characters 

will automatically be displayed 

based on the district chosen on the 

START screen, your Login ID and 

the current year.  
     

 
5. Choose the Mix Design number from 

the pull-down list.  If the Mix 

Design number is not listed, you will 

need to input the Mix Design 

Information on the NEW MIX 

DESIGN screen.  The Mix number 

will be added to this list after you 

have entered all information for the 

design. 
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HOW DO I? 

- Start a Lot Report (Cont.) 
 
6. After the Mix Number is chosen, 

the Material Type and Producer will 

be displayed.   
7. Input the Lot number for this 

Material Type.  Lot numbers cannot 

be duplicated for the same Job 

number and Material Type. 

 

 
8. When all fields have been completed 

the “Create Report” button will be 

enabled.  Click this button to 

create this Lot Report. 
    

 

 
9. Lot information will be added to 

your REPORT LIST and you will be 

taken to the MENU screen.  You 

can then access the VOLUMETRICS 

and GRADATION screens to enter 

test data for this Lot.   
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HOW DO I? 

- Send my Data to AHTD 
 

1. From the START screen – Choose 

“Begin a New Report”. Make sure 

that you and the AHTD inspector 

agree on the LOT number. Input 

your Volumetric and Gradation data.  

 
 

2. The Contractor’s data files will be 

located on their C:\ drive in the 

ACHMJobs folder. E-mail or give a 

copy of this file to your Inspector.  

At this time, you will still need to 

give a printed copy of your results 

to the AHTD inspector. 
  

 

 

3. Your Inspector will open this data 

file directly – NOT IN THE ACHM 

WORKBOOK - and click on the 

“SAVE FILE” button.  This will 

rename the file and save the 

contractor’s data to their computer. 
 

 

4. The Inspector will then open the 

ACHM Workbook to the Lot report 

that they wish to upload your data 

into.  From the MENU screen they 

will click “UPLOAD CONTRACTOR 

DATA”. 
 

 

 

5. Your data will be uploaded only into 

the VOLUMETRICS and 

GRADATION screens.  This will 

then lock editing of your data by 

AHTD. Your data may be uploaded 

after each sublot or when the Lot 

is complete and your data may be 

re-uploaded anytime a change is 

needed.  
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START SCREEN 

 
 

1. When the program is opened, this area will 

show the last file you worked with.  Click on 

the “Open Report”     button to go to that 

report, or use the pull-down arrows  to 

change to another previously saved file. 

5. File will be saved as ArkansasACHM.xls to your 

C:\ACHMJobs directory.   

6. EXIT Button – will close the program.  Screen 

will ask you if you would like to save before 

closing or you can click “Cancel” if you hit this 

button by mistake. 

2. Click this button to open the file chosen above, 

and take you to the MENU screen.  This button 

will not work until all the information is 

entered in the cells in       Use this button also 

to take you back to the MENU screen at any 

time.  
7. Little bit of Help, with a link to this USERS 

GUIDE. 

3. Will take you to the NEW REPORT screen (see 

below) and allow you begin a new Lot Report. 

4. Click one of these buttons to navigate to a 

different screen.  See the help below for that 

particular screen. 

8. You will only need this button if you have 

moved out of your District. This will set the 

first two numbers of your Sample ID – if 

incorrect change it here.  

2 

3 
4 

6 

8 

1 

2 

7 

5 
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- Start Screen (Utilities) 
 

 

 
9. This will take you to the File Utilities screen 

and allow you to Import a file that is not listed 

on your Report List.   The Mix design will be 

automatically added to your Mix List if needed. 

11. Will display the date you last backed up your 

data. 

10. This will copy all the contents of your 

C:\ACHMJobs director to the Drive selected 

on the File Utilities screen.  Remember to back 

your data up before you install a new Version 

of this Workbook. 

  

 

9 

11 

10 
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NEW REPORT SCREEN 

 
 

1. Type the Job Number for the report you would 

like to start or use the pull-down arrow to 

choose a previous Job Number.  Must be 

formatted exactly as in the contract or 

SiteManager will reject your report.  

6. Enter the Lot number of the report you would 

like to start.  Check the Report List screen for 

the previous lot saved.  You will not be able to 

create a report if the Lot number chosen is 

already on the Report List. 

2. Enter the Job Name exactly as in the contract.  

If a previous Job Number was chosen in     – this 

will be filled in automatically. 

7. Material Type and Producer will be filled in 

automatically based on the Mix Design Number.  

If incorrect – go to “Edit a Design” to correct. 

3. Enter only the last four digits of your Sample ID 

number – first test of the year would be “0001”.   

The first eleven digit displayed should be – your 

District, your User ID and the year.   

8. This button will not work until all information is 

entered in the WHITE cells above. When 

complete – click this button to Start the new 

report and take you to the MENU screen. 

4. A pull-down menu is available to choose your 

county – or you may just type it in. 
9. Will take you back to the Start Screen and 

allow you to open a previously saved report. 

5. Use the pull-down arrow to choose your Mix 

Design Number.  If not on the list – click on the 

“Add New Design button” to enter design details. 

10. Click one of these buttons to see a different 

screen.  See the help below for that particular 

screen 

1 

2 

3 

4 5 

6 
7 

9 

10 

8 
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FILE UTILITIES SCREEN 

 
 

1. This procedure will allow you to import raw sample data created on another computer to view, add 

additional data or transfer to SiteManager.   You will first need to copy the data file to the computer you 

are now using.  On import, the report data will be copied to your REPORT LIST and can be opened in the 

future from the Start Screen.  In addition, the Mix Design from the imported report will be added to you 

MIX DESIGN LIST if not present – no need to add the Mix Design before importing file.   

2. Instructions for Importing a file.  All ACHM 

data files will be available for import.  Window 

will open in the C:\ACHMJobs directory.   

5. Click the drive letter for your Flash Drive or 

other backup location. 

3. File to be opened will be displayed in this area. 6. Backup drive will be displayed in this area. 

4. This will open a window to choose the file you 

wish to import.  You can navigate all directories 

listed on this computer.  Double-click the file to 

import or select the file and click “OK” to 

import.  Data will be taken from the selected 

file, copied to the ACHM Spreadsheet and take 

you to the MENU Screen.   

7. This will copy all the contents of your 

C:\ACHMJobs directory to the drive selected.   

This will also create a backup file of the 

ArkansasACHM.xls file to be named 

OLD_ArkansasACHM.xls. .  This file will be used 

to update any new versions downloaded.   

BACKUP OFTEN. 
 

 

1 

3 

4 

6 

7 

Location of files to be 

copied for import 

File to be copied for import 

will be in this format: 

JobNo_Material_Lot_# 

Copy this file to your 

computer  

DO NOT MOVE. 

2 
5 
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REPORT LIST 

 
 

1. Click one of these buttons to change screens.  

See the help above for that particular screen. 

 

3. Navigation arrows - click one of these arrows to 

move you to a different area on this screen. 

2. When you click “Create Report” on the NEW 

REPORT screen that information is copied to 

this list.  Information is sorted according to Job 

Number and Material Type – so is a good place to 

check previous Lot numbers.  Cell background 

colors separate differing Job numbers.  Reports 

listed on this screen will be available on the pull-

down lists on the START SCREEN. 

  

2 

3 3 1 
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REPORT LIST (cont.) 

- Delete a Report on List 

 
 

1. Click this button to delete the designs marked in 

the “Delete” column.     You will not be able to 

delete the report currently in use on the MENU 

screen. 

2. Type a “X” in this column or any other character 

to designate the report you would like to delete.  

The marked row background will change to a red 

color on the reports marked for deletion.  Click 

the “Delete Marked Files” button -.   to delete 

from the list.  This will not delete the file or 

folder from your C:\ drive. 

3. Will show the status of the Lot report.   

� Incomplete – Report is not ready or has not 

been transfer to the SiteManager server. 

� Reported - Lot complete and has been 

transferred to SiteManager.  This does not 

mean report was accepted – check your e-

mail for to see if report was rejected. 

� Void – Lot report was replaced by a 

corrected version.  All Voided reports will 

be formatted with a red strikethrough as 

seen above. 
 
 
 
 
 
 
 

1 

3 

2 

2 

1 
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JOB LIST 

 
 

1. A list of Jobs and Job Names that were created 

when you click “Create Report” on the NEW 

REPORT screen.  Are not able to add, delete or 

edit on this screen.  If Job is deleted on the 

REPORT LIST, it will also be removed from this 

list. 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1 
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SAMPLE ID LIST 

 
 

1. A list of Sample ID numbers that were created 

when you click “Create Report” on the NEW 

REPORT screen.  Numbers are sorted with the 

latest number at the top of the list – so is a good 

place to check for the next Sample ID.  If Job 

is deleted on the REPORT LIST it will be 

removed from this list.  

 NOTE:  The list shows only Sample ID’s created 

in this ACHM Program 

2. You may sort this list by different fields by 

clicking one of these buttons. 

 
 
 

1 

2 
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NEW MIX DESIGN SCREEN 

 

1. Input your Mix Design Number as shown on the 

Mix Design – for example HM001-08. 
6. Enter the Mixture Properties from your 

approved Mix Design in this area.  Nmax will be 

computed for you based on the Binder grade. 

2. Use the pull-down arrow to choose the Asphalt 

Plant and location.  If not on this list, you may 

type your plant name in this cell. 

7. The VMA Correction Factor is now entered as a 

POSITIVE number – not a negative.  Cannot 

enter a negative number in this cell.   

3. Use the pull-down arrow to choose the type of 

Mixture. 
8. Enter the Cold Feed information in this area.  

The Agg. ID column is not used at this time – so 

you may leave blank.   

4. Use the pull-down arrow to choose the Asphalt 

Binder grade and Asphalt Binder Supplier. If 

your supplier is not listed, you may type the 

supplier in this cell. 

9. Enter the Job mix Formula in this area.  Input 

all as a whole number except for the #200 – 

need to input this to the tenth.  

5. Enter the latest date the Mix Design was 

verified at your plant.  You may leave this cell 

blank if entering a new design that has yet to be 

verified. 

10. This button will not work until all information is 

entered in the WHITE cells above. When 

complete – click this button to add this design 

to the MIX DESIGN LIST.  This design will 

then be available on the pull-down list on the 

NEW REPORTS screen. 
 

1 2 3 

4 5 

6 

7 

9 

8 

10 
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MIX DESIGN LIST 
 

 
 

1. A list of Mix Designs that were created from 

the NEW MIX DESIGN screen.  Cannot enter or 

correct a design directly on this screen – go to 

“Add New Design” or “Edit a Design” for 

additions or corrections. 

3. Click one of these buttons to see a different 

screen.  See the help for that particular 

screen. 

2. You may sort this list by different fields by 

clicking one of these buttons.  
4. Navigation arrow - click this arrows to move you 

to the end of this list. 
 

1 

4 
2 2 

3 
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MIX DESIGN LIST 

- Delete a Mix Design 

 
 

1. Click this button to delete the designs marked 

in the “Delete” column.      

2. Input the Design Verification Date on the NEW 

MIX DESIGN screen – you may change this on 

the EDIT MIX DESIGN screen. 

3. Type an “X” in this column or any other 

character to designate the design you would 

like to delete.  The marked row background will 

change to a red color on the design marked for 

deletion.  Click the “Delete Marked Files” 

button -  .   to delete from the list.   

To unselect a design marked in red for deletion 

– hit the <delete> button on your keyboard to 

clear the symbol in the “Delete” column. 

 
 
 

1 

2 

2 

1 

3 
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EDIT MIX DESIGN SCREEN 
 

 
 

2. To leave this screen without making any 

corrections – click one of these buttons. 

3. When all corrections have been made – click 

this button to make correction to the design on 

the MIX DESIGN LIST.   

1. Choose the Mix Design you wish to edit from the 

pull-down list.  When a design is selected – data 

from the MIX DESIGN LIST will be filled in 

automatically on this screen.  Chose the cell you 

wish to edit and make the correction.  After all 

corrections are made – click the “Add Corrected 

Design”    button to place corrections on the 

MIX DESIGN LIST.   

Can also use this screen to check design 

properties of your Mix Designs.  Simply choose 

the Mix Design you wish to view from the pull-

down list.   

  

1 

3 

2 

3 
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MENU SCREEN 

 

 
 

1. Check your version number – your data will not 

be uploaded by the Inspector if you do not have 

the most current version. 

 

6. Click the printer icon to select a different 

printer.  To change your printer - highlight a 

printer and click “OK”. 

2. All areas in gray will be filled in automatically 

based on the information you entered on the 

NEW REPORT SCREEN.   

7. Click an Orange button to send a report to your 

printer. 

3. No need to delete a sublot number here if the 

Lot has less that 4 sublot tests.   
8. Blue buttons will send you back to the START 

SCREEN or the NEW REPORT SCREEN.   

4. Yellow buttons will take you a specific screen to 

allow you to enter/view Report data or work with 

a Mix Design.   

5. Click this button to save this file. File will be 

saved as C:\ArkansasACHM.xls 

9. Little bit of Help, with a link to this USER 

GUIDE.    

5 

9 

3 

7 
8 

4 
2 

6 
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CURRENT MIX DESIGN SCREEN 

 
 
 

1. This sheet will display the Mix Design properties 

for the Material and Lot you have open.   

2. Mix verification date may be input on the NEW 

MIX DESIGN screen or may be changed at any 

time on the EDIT MIX DESIGN screen. 

3. Tolerances / Lot Compliance Limits will be 

shown for the Mix Type selected. 

1 

2 3 
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AHTD REPORT 

 

 
 

1. Enter Data in the WHITE cells – all others will 

be populated from other sheets. 
4. This date can be change on the EDITMIX 

DESIGN screen. 

2. Cell values will be RED if greater that 5 points 

from design or greater that 10 points total. 
5. Any remarks may be noted in this area. 

3. Navigation buttons that will take you to a 

different area of this screen. 
6. Input CTTP number in this cell. 

2 

1 

3 
1 

5 

6 

3 
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– Binder Information 

 
 

WHY?? 
01/2008                                                          QPL 403.03 
                                                               Page 3 
 
 
METHOD OF DOCUMENTATION OF ACCEPTANCE:   

Bills of Lading shall be kept on file at the asphalt plant.  The plant inspector shall note on the "Report of Inspection at Asphalt Plant"(M-389), 
the manufacturer's lab number of the test represented by that specific load, the tanker number, Bill of Lading number and the source and 

grade of the asphalt binder.   The manufacturer's material certification/s are on file at the Materials Division 

 

1. Column is used to determine the Sublot Gb if 

from “Tickets” is chosen on the VOLUMETRICS 

screen. 

2. Enter data in the WHITE cells from the Asphalt 

Binder delivery ticket.  

3. 

 

Enter the Gb from the delivery ticket – 

conversion to 77° will be made on the 

VOLUMETRICS screen if “Tickets” is chosen.  

If more than one Gb is reported in a sublot – 

the Gb values will be averaged. 
 

2 3 

1 
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VOLUMETRICS SCREEN 
– Sample Info and Binder Content 

 
 
 

4. If the Technician information has been entered 

on the TECHNICIANS screen then you may use 

the pull-down arrow to choose the Technician 

performing the test.  May also type in this cell 

if preferred. 

1. Will automatically input the sublot number when 

the date sampled is entered.  If sublot number is 

still blank after date is entered – make sure 

sublot numbers are entered on the MENU screen 

(see MENU screen       ).       

You may use the pull-down arrow to choose the 

sublot in which the AHTD Volumetric tests were 

sampled. 

5. Enter the Percent Binder test information in 

this area.  May input Nuclear or Ignition Oven 

method – if both are entered the Nuclear 

Method will take precedent. 

2. Enter the Daily tons at the time sample was 

taken.  Usually can get this from the trucker’s 

ticket. 

6. Moisture Correction data – if pan is tarred 

before sample is weighed – input zero (0.0) in 

the Weight of Pan area. 

7. Navigation buttons that will take you to a 

different area of this screen. 
3. Total Job tonnage at the time sample was taken.   

 

Example:   

� 3103.73 Tons at the start of the day. 

�  346.27 Tons today at time of sample. 

� = 3450 Tons to Date at sample. 

8. Will show the Lot Compliance and Sublot 

Rejection Limits for the Mix Type chosen.   

Reported Binder Percent cell format will be – 

� BROWN if not within Lot Compliance Limits. 

� RED if outside Sublot Rejection limits. 

1 

2 

3 

4 

5 

6 8 

7 
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– Gmm & Gmb (Rice and Bulk Specific Gravity) 

 
 

3. Average Gmm displayed and input on AHTD 

REPORT screen 
1. Input Gmm test data in this area.  If bucket is 

tarred before sample is weighed – enter zero 

(0.0) as value (A) Weight of bucket in air.  If 

value (C) (Weight of sample) is below minimum 

sample weight – cell format will turn RED. 

4. Input Bulk Specific Gravity test results from 

the Gyratory specimens in this area.   

5. Average Gmb is displayed and input on AHTD 

REPORT screen. 
2. If a second Rice sample is needed / tested – i.e. 

to obtain minimum sample weight on ACHM Base 

– input information in this area.  If only one Rice 

test is performed, it must be entered in the 

“Rice #1” area. 

6. Navigation buttons that will take you to a 

different area of this screen. 
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– Volumetric Properties and Density 

 

1. Use the pull-down arrow to choose the Gb you 

wish to use.   

� “Mix Design” will input the Gb from your 

MIX DESIGN LIST. 

� “Tickets” will pull the value from the Binder 

Information on the AHTD REPORT screen. 

5. Percent Compaction of the core will be 

computed and displayed in this area.  If the 

Percent Water Absorbed is greater that 2% 

this area will not be displayed – Paraffin 

Method is required (see AASHTO T166). 

2. Percent Air Voids and VMA are computed and 

displayed in this area.  Values are input on AHTD 

REPORT screen. 

6. Input the Specific Gravity of the paraffin you 

are using. 

3. Input sublot in which the AHTD core sample was 

taken. 
7. Input test data from Paraffin Method if 

required in this area. 

8. Percent Compaction of the core is displayed and 

input on AHTD REPORT screen. 
4. 

 

Use the pull-down to choose the Density 

Specification for each sublot tested.  

Material with different density 90% and 92% 

specification requirements will need to be 

broken into separate Lots. 

9. Will show the Lot Compliance and Sublot 

Rejection Limits for the Mix Type chosen.    

 Computed Test Result cell format will be – 

� BROWN if not within Lot Compliance Limits. 

� RED if outside Sublot Rejection limits. 
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– Additional Cores if Failure 

 
 

1. Will display the number of additional cores are 

required for acceptance in this sublot (if any).  

If original core was in Sublot Rejection – 

additional cores will be required.  AHTD will 

test all additional cores needed. 

4. Will display final Core results after any required 

retests.  If AHTD test was used in the average 

to determine acceptance of the sublot – 

“Averaged” will be displayed in the AHTD column. 

2. AHTD will input test results from Additional 

Core #1 in this area (if required). 

3. AHTD will input test results from Additional 

Core #2 in this area (if required). 

5. Area below will determine reported values for Air 

Voids, VMA and Percent Binder.  “Averaged” will 

be displayed in the AHTD column if the AHTD 

test was used for sublot acceptance. 

1 

2 

4 

3 

5 



   ACHM Spreadsheet Users Guide 

May 2009    29 

– After Contractor Data Upload 

 
 

1. After the AHTD Inspector has uploaded your 

data, this area will be locked in their Workbook 

and will be unable to edit your data.  To change 

or add additional sublot data, you will need to 

copy or e-mail your data file. 

2. The AHTD data area will remain unchanged when 

the Contractor’s data is uploaded. 
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Contractor Sublot Report 
 

 

 
 

1. Input your Company Name and Mailing Address in 

this area.  You will need to input this information 

on all four sublot reports. 

3. Click here to open another Sublot Report. 

2. All data entered on the VOLUMETRIC screen 

will be displayed on this screen.  No input is 

required on the page. 

4. Will send the visible sublot report to your 

printer. 
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GRADATION SCREEN 

 
 
 

5. Job Mix Formula will be displayed from 

information on the MIX DESIGN LIST screen.  

If incorrect - change on the EDIT MIX 

DESIGN screen. 

1. Input the total weight of the gradation sample in 

grams based on the value entered in       . 

For Solvent Washed –  

� This is the coated weight, before Asphalt 

Binder is removed. 

For Ignition Oven – 

� Enter the total aggregate weight after 

Asphalt Binder has been removed. 

6. Choose the method used to remove the Asphalt 

Binder for the gradation test.   

� Input an “X” for Solvent Washed. 

� Delete “X” in Solvent Washed area if 

Ignition Oven used. 

7. Navigation buttons that will take you to the 

sublot gradation chosen.  
2. Cell will compute total weight of the aggregate 

without asphalt binder if Solvent Washed is 

chosen in     .  Cell will be blank until Asphalt 

Binder test completed and data entered on the 

VOLUMETRICS screen. 

3. Input weight of sample after washing. 

4. Enter cumulative weights for each screen with a 

tolerance – include the “Zero” screen”.   

8. Displays if sublot gradation is within the 

tolerance limits.  If a tolerance is shown, a 

value is needed in column    - additional Zero 

(0.0) values may be required above the “Zero” 

screen. Ten (10) “Yes” values are needed or 

gradation will be shown as not in compliance on 

the AHTD REPORT screen.     
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– After Contractor Data Upload 

 

 

 

1. After the Contractor’s data has been uploaded, 

this area on the AHTD Workbook will be locked 

and this data will be unable to edit.  To change or 

add additional sublot data, you will need to copy 

or e-mail the Inspector your data file. 

  

1 



   ACHM Spreadsheet Users Guide 

May 2009    33 

LOOSE MIX – QUANTITY SCREEN 

 

 
 

1. Enter the total tons reported for this Lot.  If 

total is greater than tests represent – the 

“Reported Tons OK?” area on the SUMMARY 

PAGE will be listed as “NO” and report cannot be 

transferred to SITEMANAGER. 

3. Input “Total To Date” from previous Lot 

Report. 

2. Enter the total tons represent by each sublot – 

usually 750 tons.  Must add up to value entered 

in cell      above.  The last sublot used in a Lot 

may be increased 300 tons to a maximum of 

1050 Tons.  All preceding sublots shall be 750 

tons maximum. 
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TECHNICIANS SCREEN 

 
 
 

1. Technician information input in this area will be 

available on the pull-down list on the 

VOLUMETRICS screen.   

4. Technician’s title will automatically be 

completed on Sublot Reports if entered here. 

2. Input the date technician’s HMAC certification 

expires. 

3. If technician’s certification is current – this 

area will be displayed and made available on the 

pull down list on the VOLUMETRICS screen.   

5. You may sort this list according to the field 

selected. 
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SUMMARY PAGE 

 
 

1. This page brings test data from all other 

screens to this area.  Helpful to determine if 

having problems transferring data to 

SITEMANAGER. 

3. Checks for Lot in Price Deduction – still may 

transfer unless Lot is in rejection. 

4. If value is “YES” and should not be – make sure 

you do not have any data in that sublot column 

on the VOLUMETRICS screen.  A date, truck 

number or even a space may cause this problem.  

To correct - highlight the WHITE cells of the 

sublot on the VOLUMETRICS screen and hit 

the “Delete” button on your keyboard.   

2. All these areas must be GREEN and noted as 

“YES” or report cannot be transferred. 

� Sample ID – Make sure is correct format and 

not previously used. 

� Tests Complete – check area      .  Should not 

be a “YES” if values are blank above.   

� Reported Tons – Check the LOOSE MIX 

sheet, tons reported and number of samples 

must agree. 

� Lot in Compliance – Lot cannot be in 

rejection. 

� Ready to Transfer – Checks if all above areas 

are “YES”.  

5. Test data from other screens.  Formatted for 

SITEMANAGER – not so much for the rest of 

us. 
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HELP SCREEN 

 
 

1. Click here if totally perplexed to send me an 

email.  
3. Go back to view the previous screen selected. 

2. This button will open this USERS GUIDE.    
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